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RECORDS CENTER CAPACITY BEQUIBRMENTS

It is estimated that an Agency Records Center of 21,290 aq. ft.,
with a capacity of approximmtely 40,000 eu. £+. of records, will be filled
in about 5 yesrs. There are no experience figures svailadble, but the
following factors were considered in arriving at the eatimate.

(s) Total Agency records holdings - 92,000 cu. ft.
{Appendix 4) .

(%) Annuml accretion of records - 20,000 cu. ft.
(Appendix B)

(¢) Anmnual volume of records to be retired - 8,000
eu. ft. {Appendix €)

(2) Cepecity of Records Center - k0,000 cu. ft.
{Appendtx a)

{e) The completion date of initial imventories of
present record holdings and the development of
the related records control schedules. (A mint-
wum of 2 years to cover the entire Agency.)

(f) The time required and the extent of success in
chmgi:f present systems to provide aamual cut-
offe wvhich will perwit systematic periodic retire-
ment of records.

(g) e volume of records which:

(1) Cab be destroyed by offices without
trensfer 4o the Centar.

{2) Tralsferred to the Center snd destroyed
after retention periods of 1 or wors
yoars.

(3) Trausferred to the Center for permanent
re’tentj,ggwin present fm,

(%) Trensferred ta the Cemter for wicrofiln-
ing for permanent retentign.

In view of the sbove considerations, 1t sppesrs that the Agency will
bave to estadlish and operste s Records Center of fros 60,000 to 70,000
fq. ft. of space in 10 to 20 years, slthough such a requirement cannot be
fully justified at this time. PFor this resson, a coaservative approsch woulad
be the establistment of & 21,200 sq. ft. Records Cemter, constructed im such
& manper that it can be readily expenled to meet future needs. This

25X1A6w“ is possidble in & bullding cemstructed n‘; e I 05X 1A6a
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